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THE SECRETARY 





institute for certifying professional secretaries 


By Dr. IRENE PLACE 
Acting Dean of Institute 


Dear Members of NSA: 


Last month, you were asked to submit alternatives for 
the title, “Certified Professional Secretary.” There are those, 
you know, who do not think this is a good title for the 
certifying program now being developed. So far, we have 
not had a single suggestion from any NSA chapter. 


INSTITUTE MEMBERSHIP 


The Institute is now composed of fifteen members in 
addition to your national president, Elizabeth Scott, and 
your acting dean, Irene Place. NSA, business education 
institutions, and business are represented as follows: 


NATIONAL SECRETARIES ASSOCIATION 


. Bauer, Gladys, Santa Monica, California 
. Bentley, Dorothy, Lansing, Michigan 

. Cogan, Alicia, Brooklyn, New York 

. DuBay, Dorothy, Baltimore, Maryland 
. Miller, Manetta, Denver, Colorado. 


WM DO doe 


BUSINESS EDUCATION INSTITUTIONS 


1. Borland, Helen, University of Colorado, Boulder, 
Colorado 

2. Hicks, Charles, Ohio State University, Columbus, 
Ohio 

3. Lamb, Marion, Sacramento State College, Sacra- 
mento, California 

4. James, Clifford, University of Baltimore, Balti- 
more, Maryland 

5. Popham, Estelle, Hunter College, New York, 
New York 

6. Tidwell, Fred, University of Washington, Seattle, 
Washington 
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BUSINESS 
1. Fallon, Eunice, head of central stenographic bu- 
reau 
Royal Typewriter Co., Inc. 


No 


. Hooper, S. L., sales manager 
Remington Rand, Inc. 


3. Hossfield, George, director of teachers advisory 
service 
Underwood Corporation 


4. Slaughter, Robert, vice president 
McGraw-Hill Book Company 


INSTITUTE MEETING 


The first meeting of the Institute has been called for 
December 27, Cleveland Hotel, Cleveland, Ohio. All have 
indicated that they expect to attend. The purpose of the 
meeting is as follows: 


1. Fix a title for the certificate 

2. Set a schedule for the entire project 
3. Consider financing the examination 
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. Appoint committees necessary to administer and 
grade the final exam 


5. Consider plans for preparing future examinations 
(1952, 1953, etc.) 
6. Pass upon the content of the first examination 


7. Consider a plan for verifying this first examina- 
tion 


EXAMINATION COPY 


Twelve nationally known educators are currently work- 
ing on copy for the first examination. Copy from two con- 
tributors is now in my folder. The others have promised 
copy by the first week in December; they get a follow-up 
from this office next week. 


PERSONNEL MEN SAY 


Last month, you may remember I told you that I had 
written fifty personnel directors for opinions about a CPS 
program. These letters were sent the first week of Septem- 
ber and a follow-up went out in October. To date, we have 
had thirty-eight replies. Some were long and thoughtful, and 
they were at both extremes—extremely favorable and ex- 
tremely unfavorable. I thought you might be interested in 
a few direct quotations: 


CONS 


1. “I have given the matter considerable thought and 
have gotten the opinion of top executive secretaries. 
They are unanimous in feeling that a comprehensive 
examination for top-level private secretaries to re- 
sult in a certificate known as the CPS would be un- 
desirable and ineffective. Top-level secretarial jobs 
differ greatly in the knowledge and skills they require 
so that to prepare for every eventuality would mean 
considerable time wasted. On the other hand, so 
many of the qualities that make a secretary valuable 
are intangible, and they don’t feel that they could 
be adequately tested in an examination. Specifically, 
they do not think the quality of secretarial work 
would be affected by a CPS certificate.” 


N 


. “I consider such a certificate entirely unnecessary. 
While I have the greatest respect for the position of 
secretary and for a great number of secretaries whom 
I know who are filling this position in a most credit- 
able way, I feel that the position has not yet attained 
the professional status comparable to accountancy 

. secretaries have simply the obligation to their 
employers of performing properly the work assigned 
them.” 


3. “Within the limits of our own needs and experience, 
a certified professional secretarial examination and 
attending certificate would mean little to us one way 
or the other.” 


PRos 


1. “It is my considered opinion that CPS is a sound idea. 
A qualified stamp of approval of any commodity pur- 
chased whether it be person or thing is a well estab- 
lished practice in our society.” 


2. “CPS certificate is a good idea. It will accomplish 
several purposes: (1) It will provide an incentive 
for students to attain greater proficiency during their 
academic training, (2) It will give the prospective 
employer assurance of the individual's qualifications.” 


3. “It is definitely desirable to measure the ability and 
achievement of secretaries. I believe the CPS certifi- 
cate is a very good idea if the standards are high and 
if they are maintained.” 


The above should make good food for discussion at one 
of your Chapter meetings. If there is anything in this report 
to you about the present status of the Institute that you 
question or do not like, or if you have any questions or sug- 
gestions for the future of the program, please write me. 
At the risk of being repetitious, let me again remind you 
that the whole idea of CPS comes from the National Secre- 
taries Association. It is your program. I and other members 
of the current Institute are merely your agents. You must 
tell us your wishes in this matter. 
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How To . 
Decorate = 
Christmas Gifts 


| 
Packages, gay and varied, colorfully wrapped and ribbon- 
tied, are, for many of us, the visible symbol of the gay and 
festive spirit that is in the air at Christmas time. 









Make your packages “something to talk about” by using 
some of the following suggestions. 


A new fluorescent ribbon to be had this year in bright 
glowing tones, has a special finish which gives a luminous 
sheen. When used with the new dark papers, or those with 
a suede-like surface, you will achieve a package that is very 
1950 in appearance. Then, too, there are the latest versions 
of the glittery tinsels and metallic ribbons; the shiny satins; 
and timely printed ones. These, together with the rich foil 
papers, lovely plain-colored ones, and others telling the 
Christmas story in pictures, all are designed to help you 
make your packages extra special. Choose ribbons that will 
blend or contrast with your paper. For instance, a moss 
green ribbon on a gold-papered box becomes more exciting 
by the addition of a touch of flaming tangerine. Cerise and 
white bows on pale blue paper; a lemon-yellow ribbon tied 
around a dark green package, with scarlet for accent; or 
lime and brown ribbons on paper of a coppery tone—indi- 
cate some of the more unusual ways in which to use color. 


The first step is wrapping your package. Wrap your gift 
in fresh tissue and place it in a box of proper size. If the 
paper has a pattern, be sure you so place the box that the 
design will be well-spaced on the top. Fold paper over, pull 
smooth and taunt, fold ends neatly and fasten with scotch 
tape or decorative seals. If box is large, tape two sheets of 
paper together, and proceed as you would with a single 
sheet. The seams may be concealed with ribbon. Two dif- 
ferent colors, or a printed paper combined with a plain one, 
will produce a novelty effect. 


After the package is wrapped, tackle the bow; and re- 
member, the bow is always made separately and attached 
later. 


To make a big, full bow, use ribbon 2” or 3” wide. 
Pinch gathers in ribbon about 3” from one end, and hold 
between thumb and forefinger of left hand. With right 
hand, make a loop about 2” long, and pinch in gathers. 
Continue looping ribbon back and forth—always holding 
finished loops in left hand—auntil you have made enough to 
give the desired fullness. (The narrower the ribbon, the 
more loops that will be needed.) Tie tightly through center 
with wire or ribbonzene. Fluff out loops into a round pouff, 
and attach bow to package. About 3 yards of ribbon is 
required for a nice full bow. 


Packages can have personality, they can be original, and 
ingenious, and beautiful . . . a compliment to the receiver, 
and a source of pride to you, the giver. 
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Letters 





to the editor 


November 9, 1950 


The Editor, 
Secretary Magazine 
Dear Editor: 


I want to compliment the Editorial Staff on the very 
attractive and informative November 1950 issue of “The 
Secretary.” 


It is my belief that other members must share my feeling 
that this issue is one of which we can truly be proud. I was 
particularly impressed with the interesting layout. 


Sincerely, 

Rita E. O’Brien 

Buffalo Chapter 

National Secretaries Association 


November 7, 1950 
Dear Editor: 


I just had to take a few minutes off from a very busy 
morning to tell you how fine the November edition of The 
Secretary is—a vast improvement over preceding issues. 


Being an editor myself I know all the backbreaking, 
heart wringing toil that went into the hungry maw of the 
printer and emerged shining pristine new! 


Keep up the good work! 


Sincerely, 

Vance B. Clough, Editor 

Chamber of Commerce News 
and 

Philadelphia Magazine. 


November 6, 1950 
Dear Editor: 


There was much enjoyment in store for me in today’s 
mail, finding my copy of “The Secretary”. Congratulations 
to you on your excellent job. You deserve a “merit pin” for 
putting forth your efforts to aid “we” girls. 


Sincerely, 
Marion Kurth 








Miss ZELDA UTHE 





SECRETARY 
of the month 


Zelda Uthe, LL.B. Cum Laude 1950, is taking up law 
practice with her father, Judge Edward F. N. Uthe, while 
still continuing in the position with the Association of 
Towns of the State of New York where she began in 
1937 as secretary to the Honorable Frank C. Moore, and 
came gradually to be in charge of organizing the Annual 
Meetings attended by 4,000 of the Officers of the Towns 
of the State; she edits and manages the seven monthly pub- 
lications which go to 15,000 of these Officers. 

She continued all this during the time she was complet- 
ing her pre-law study and her three years at Albany Law 
School, where, among other student activities she was 
Business Editor of the Albany Law Review. 

In the best tradition of the ethics and the public and 
civic services which a lawyer contributes to his—and her— 
community, Zelda has headed Cancer Fund drives and other 
drives, and she has worked, without pay, of course, through 
four campaigns in which Mr. Moore has been elected to the 
offices of State Comptroller and in the November 1950 elec- 
tions, Lieutenant-Governor of the State of New York. 

She is petite, and so attractive of person and personality 
that both men and women are glad to have her in competi- 
tion and in collaboration. 

In NSA, Zelda is Albany Chapter’s official legal advisor; 
she has helped draw up its revised by-laws; and she is cur- 
rently Chairman of the Education Committee. 
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| dates to remember 


MARCH, 1950 
New York State Meeting Ohio State Meeting 
11-12 31-April 1 
Hotel New Yorker Youngstown, Ohio 


New York City 








1951 NATIONAL — 


July 18 to 21, 1951 
The Shamrock Hotel 
Houston, Texas 
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By the Parliamentarian 
Mrs. GANO SENTER 





election pointers 


The parliamentary article this month is designed to an- 
swer the numerous requests for help in conducting elections. 


The first step in considering the impending election in a 
club is to check the club by-laws. The by-laws should provide 
the method of receiving nominations. There are four ways 
to have nominations: from the floor, by a nominating com- 
mittee, by a nominating ballot, and the fourth method is to 
have the chair make the nominations. The last method is 
rarely ever used. 


To nominate by ballot, is to pass the ballots and the 
members write the name of their nominee on the ballot. 
When the tellers report, they report the names with the 
number of nominating votes received by each nominee. The 
nominating ballot should never be the electing ballot. 


Many clubs have provision in the by-laws for a nomin- 
ating committee. The nominating committee reports a 
nomination for each office. No action is taken on the report 
of the nominating committee. The presiding officer merely 
thanks the committee and asks if there are further nomina- 
tions from the floor. Nominations from the floor are self- 
explanatory. 


If the by-laws state that election shall be by ballot, then 
voting must be by ballot even though there is only one 
nominee for each office. It is better if the by-laws provide 
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for viva-voce voting when there is only one nominee for 
an office. 


One should ascertain whether a plurality or majority 
vote shall elect. For example, if the by-laws state that a 
plurality vote shall elect, and the tellers reported as follows: 
Mrs. A. 30, Mrs. B. 29, Mrs. C. 29, Mrs. A. would be elected 
because she has received the highest number of votes. If a 
majority vote is required to elect, then it would be necessary 
to reballot, because the successful candidate must receive a 
majority of all votes cast. (At least one more than half 
of all the votes cast.) If the tellers reported Mrs. A. re- 
ceived 51, Mrs. B. 25, and Mrs. C. 24, Mrs. A. would be 
elected because she had received a majority of all votes cast. 
When by-laws are silent as to the vote required to elect— 
a majority vote is the requirement. 


The foregoing deals with the structural methods of con- 
ducting an election, but far more important than this 
phase of elections is the problem of electing the right people 
to the right offices. Most of our club problems occur because 
of the carelessness of members in choosing their officers. All 
too often a person is elected to an office because of some 
sentimental notion, and without consideration of her quali- 
fications and ability to fill the office and serve efficiently. A 
loyal member of a club should honestly consider the quali- 
ties of a candidate when voting and not allow personal 
feelings to influence her vote. 
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A member who makes a nomination should consider 
well the duties of an office and the ability of her candidate 
to perform those duties, for in reality, the fact that she 
makes a nomination carries with it the implied assurance 
that the nominator believes in her candidate’s ability to fill 
the office. 

Here is a brief outline for a presiding officer in conduct- 
ing election. 


Announce that the order of business is election of 
officers. Then call for nominations (if nominations are by 
committee call for the nominating committee’s report). 
Thank the committee, and say, “Nominations are now in 
order for President, Mrs. A. has been nominated by the 
committee, are there further nominations?” 


When there are two or more candidates for an office, 
appoint tellers and ask all members to rise and remain 
standing until the tellers have counted the number of mem- 
bers present. Hand the tellers the ballots and admonish them 
to give only one ballot to each member. Instruct the tellers 
to pass the ballots. 


Ask if all have voted who wish, and then declare the 
balloting closed and instruct the tellers to collect the bal- 
lots. When the tellers report the vote, the presiding officer 
thanks the tellers and says, “By your votes you have elected 
Mrs. Blank, President.” 


Note the tellers’ report should give the number present, 
number of votes cast and list the names in the order of 
votes received. Example, Mrs. C. 20, Mrs. B. 19, Mrs. A. 8. 

Tellers Report—Plurality vote Elects 
Number of members present, 100 


Number of votes cast, 38 
Mrs. C. 20 
Mrs. B. 10 
Mrs. A. 8 
Signed ae 
SRE es ee siete 
| ___ RERE OR ies 


The report should be nied by all the tellers and the 
ballots should be sealed in an envelope and handed to the 
Secretary to be held for one month—after which they are 
destroyed. 


Tellers Report—Majority vote required to elect 


Number of members present 100 
Number of votes cast 38 
Necessary to elect 20 

Mrs. C. 20 
Mrs. B. 10 
Mrs. A. 8 
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Decorations for the 


HOLIDAY HOME 


\ String cranberries 
and hang in festoons 
on a medium - size 
green tree (real or 
artificial as you pre- 
ay aot. ee bows 
eee ee rom 3” wide gauzy 
“6 Ke “ed é Fey aw — red ribbon striped 
with silver to decor: 





| ‘a eS ate the branches. 

“Ay DHHS with an especially 
i i, H, VS large, full one ee 
gu QQ the top. Hang a few 
bee SS: silver balls here and 


< there between the 
W bows. 


For a door decoration, make three 
stars in graduated sizes, the largest 
measuring about 12” from point to 
point. Poster board, which comes in 
all colors as well as in gold and silvez, 
is ideal for this purpose. Attach the 
three stars (with the smallest at the f 
top) to a 3” wide ribbon band. Add : 
a bow and hang on the front door. 











A miniature chimney can 
serve many purposes in 
your holiday-decorated 
home. To make one, stand 
a suitably shaped box on 
end and cover with 
“brick” crepe paper. Glue 
a layer of cotton “snow” 
around the top end, and 
place the chimney on a 
small table in a foyer or 
entrance hall. Pile more 
“snow” around the base. 
Fill with fancy-wrapped 
packages, each one of 
which has been tied to a 
long ribbon streamer 
which extends over the 
side of the chimney. As 
each holiday visitor en- 
ters your home, surprise 
him with a tiny gift pull- 
ed from the “chimney grab bag.” This idea could also be used 
as a centerpiece with small name cards attached to the end of 
each streamer. 
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Russell F. Hall, Jr., President, Wipong Miles Company, 
Grover C. Furr, Division Manager, Burlington Mills Cor- 
poration stand behind Mary Jane Venable, Inez Greeson, 
President; Evelyn O'Neill, and Lila Farmer at the O. 
HENRY CHAPTER'S “Boss Night.’”’ This group is from 
Greensboro, North Carolina. 



















The bosses entertained their secretaries after dinner held 
at the Daniel Boone Hotel in CHARLESTON, WEST VIR- 
GINIA. Pictured above are Miss Ruth Ann Johnson, F. R. 
Bell, Edythe Brigode, Mr. Dewey, E. S. Kuhns, Carl Carey, 
D. W. Stubblefield, John M. Wilson and George M. Rari- 
den. Top row, Margaret Moody, Mary McCormick, Mrs. 
Bernard Sweeney, rs. Anatol Franz, Lorena Ammar, 
Mrs. Ray Barnard and Helen Farley. 





This group picture is from the WHITE ROSE CHAPTER 
of York, Pennsylvania. At the speakers’ table are J. G. 
Bergdoll, Jr., Susan Ethel Lucas, Mr. Phillips, Doris Snel- 
linger, Dr. William Frey, Doris Douglas, President; Mr. 
Maurice Lavetan, Marie Gleitz, and Margaret Wise. 





The Fireside was the scene of the “Boss Night’’ dinner of 
the BADGER CHAPTER, La Crosse, Wisconsin. Guests 
for the evening included Milo Knutson, Elaine La Croix, 
E. T. Neubauer, Mrs. Eileen Kramer, and B. W. Ingli. 





The COLUMBUS CHAPTER, Columbus, Ohio held “Boss “Boss of the Year” was awarded to Mr. McIntosh. of 





Night in the Gold Room of the Ft. Hayes Hotel. Left to 
right are Florence K. Kuebler, President; Joanne Ventresco, 
1950-51 Scholarship Protege; and Newell L. Gates, Frank- 
> University Director, and Honorary Member of the 
chapter. 





American Window Glass at the PITTSBURGH CHAPTER’S 
dinner held in the Pittsburgh Athletic Association. Miss 
Jane Wilson, secretary, whose boss was chosen, proudly 
places the crown on his head while Reida Garrett, Presi- 
dent, looks on. 
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National Committtee 
A ppotntments 


The National Committees stipulated by the delegates 
and required by the National By-laws adopted at the 1950 
Convention have been established and the chairmen and 
members appointed by the National Board at its meeting 
in Kansas City, Missouri, on September 1, 2, 3 and 4. A 
great deal of study went into these appointments, for we 
are desirous of having a representation from all sections of 
the United States. We are proud to announce the appoint- 
ment and acceptance of members to serve on the following 
committees for the year 1950-51. 


CONVENTION: 


1—Mrs. Gladys B. Martin, Chairman 

P. O. Box 181, Tracy, Calif. 
2—Mrs. Ida Patrie, 

229 Oakland Street, Springfield, Mass. 
3—NMrs. Lois Hansen, 

1921 W. Acacia St., Stockton, Calif. 
4—Miss Mildred F. Zihlman, 

917 Fifth Ave., Apt. 203, Huntington, W. Va. 
5—Miss Viola Sundberg, 

909 West Lee St., Seattle 99, Wash. 


EDUCATION: 


1—Mrs. Lilyan Miller, Chairman 

651 Blaine Ave., Akron, Ohio 
2—NMiss Thelma M. Burnham, 

137 Woodland St., Hartford, Conn. 
3—Mrs. Elsie H. Stearns, 

P. O. Box 1378, Corpus Christi, Texas 

(or 353 Bartlett Drive) 
4—Miss Anise Troth, 

923 Fulton County Court House, Atlanta, Ga. 
5—Mrs. Dorothy E. Daniel, 

1616 13th Ave., Greeley, Colo. 


FINANCE: 


1—Miss Irma L. Helm, Chairman 

306 County Court House, Kansas City, Mo. 
2—Mrs. Zenobia U. Lewis, 

1818 Thayer Ave., Little Rock, Ark. 
3—Mrs. Gladys B. Martin, 

P. O. Box 181, Tracy, Calif. 
4—Mrs. Elizabeth R. Scott, 

c/o Colorado National Bank, Denver, Colo. 
5—Miss Frances Dickinson 

160 Retreat Ave., Hartford, Conn. 
6—Mrs. Mary H. Barrett, 

4802 Fifth Ave., Apt. C-16, Pittsburgh, Pa. 


MEMBERSHIP: 


1—Miss Frances Dickinson, Chairman 

160 Retreat Ave., Hartford, Conn. 
2—Mrs. Katherine M. O'Toole, 

153 Seymour St., Syracuse, N. Y. 
3—Mrs. Vernal Sellin, 

4333 Maplewood Place, Riverside, Calif. 
4—Miss Genevieve Dahl, 

6144 Selby Ave., Apt. 201, St. Paul, Minn. 
5—Mrs. Katherine T. Brown 

1051 Marcellus Drive, Lexington, Ky. 


NOMINATION: 


1—Miss Lee Swift, Chairman 

1021 St. Paul St., Apt. 2-R, Baltimore, Md. 
2—Miss Irene Bryant, 

916 Mississippi Ave., Chattanooga, Tenn. 
3—Miss Nola Babb, 

703 Union National Bank Bldg., Wichita 2, Kan. 
4—Miss Arlene Valiquette, 

The Union National Bank, Youngstown, O. 
5—Mrs. Ina Rae McLaughlin, 

Box 1085, Grand Junction, Colo. 


PLATFORM: 


1—Miss Janet B. Champney, Chairman 
University of Rochester, 
260 Crittenden Blvd., Rochester, N. Y. 
2—Miss Bernice Polley, 
P. O. Box 778, Sioux City, Ia. 
3—Mrs. Doris P. Spencer, 
Meyer's Dept. Store, 
200-204 Elm St., Greensboro, N. C. 
4—Miss Margaret Fulp, 
825 No. Delaware, Apt. 12, Indianapolis, Ind. 
5—Mrs. Hortense Reece, 
727 W. Seventh, Suite 825, Los Angeles, Calif. 


PUBLIC RELATIONS: 


1—Miss Nancy E. Wilson, Chairman 

Exploration Contractors, Inc., 

620 Fifth Ave., New York, N. Y. 
2—Mrs. Ruby B. Hughes, 

Box 147, Salem, Ore. 
3—Miss Lillian E. Long, 

7502 Narcissus St., Houston, Tex. 
4—Mrs. Helen G. Kane, 

P. O. Box 1115, Wheeling, W. Va. 
5—RMiss Margaret Cochran, 

1836 Auburn Ave., Dayton, Ohio. 


RULES: 


1—Mrs. Margaret T. Keller, Chairman 

1703 St. Charles St., Alameda, Calif. 
2—AMiss Eunice E. Beimdiek, 

Wayco Petroleum Company, 

3718 Westminster St., St. Louis, Mo. 
3—Miss Olive F. Webb, 

422 Norwood Ave., New Castle, Pa. 
4—Mrs. Esther Duerksen, 

300 East 27th St., Cheyenne, Wyo. 
5—NMiss Alice Cobb, 

1 Washington Place, Greenville, S. C. 


LEGAL ADVISORY: 


1—Miss Margarette Bibb, Chairman 
1905 Sterick Bldg., Memphis, Tenn. 
2—Miss Frances Crawford, 
1223 Magnolia St., Vicksburg, Miss. 
3—Mrs. Catherine A. Baltasser, 
321 No. Lime St., Lancaster, Pa. 
4—AMiss Irene Slattery, 
2114 Alamo National Bldg., San Antonio, Tex. 
5—Mrs. Jean Jackson, 
1622 Kearney St., Laramie, Wyo. 


EDITORS: 


1—Miss Clare Jennings, Chairman 
5146 Berenice Ave., Chicago 41, III. 
2—Miss Helen Hecht, 
3235 Parkwood Ave., Toledo, O. 
3—NMiss Hariett Johnson, 
1350 Sherman St., Denver 3, Colo. 
4—Miss Marguerite Dodds, 
Alabama Power Company, Birmingham, Ala. 
5—NMiss Elizabeth Almy, 
1413 Montana St., c/o Colonial Terrace, El Paso, Tex. 


(Continued on page twelve) 
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“..Gem brilliance with 


PROCEL 


STENCILS” 






SCRAPBOOK COMMITTEE: 


1—Mrs. Marguerite W. Horchow, Chairman 
c/o W. A. Walter, Attorney at Law 
5 East Long St., Columbus, O. 
2—Mrs. R. Jean M. Schibsted, 
3205 No. 28th St., Tacoma, Wash. 
3—NMiss Lela Bickham, 
| 526 No. President St., Jackson, Miss. 
4—Miss Jean M. Turano, 
502 Columbus Ave., Trenton, N. J. 
5—AMiss Jonnie Lee Commander, 
1326 Boulevard, Lake Charles, La. 














| 
| CATALOGUE REFERENCE COMMITTEE: 


1—Mrs. Violet F. Inman, Chairman 
Herbert L. Davis Company, 
Land Bank Bldg., Kansas City, Mo. 

2—Mrs. Mary P. Lenting, 
| P. O. Box 885, Kalamazoo, Mich. 
3—Margaret Freeman, 
Chamber of Commerce, Spartanburg, S. C. 
4—Mrs. Vera Barron, 
| 2904 North 50th St., Lincoln, Neb. 
5—Miss Roberta Bowen, 
| Santa Fe Railway, Arkansas City, Kan. 


STATE ORGANIZATION COMMITTEE: 


1—Miss Florence C. Davis, Chairman 
220 E. Sheridan Ave., New Castle, Pa. 
| 2—Miss Karn Marie Hansen, 
| 778 S. Robert St., St. Paul 7, Minn. 
3—Mrs. Dorothy B. Henderson, 
711Waltower Bldg., Kansas City, Mo. 
4—Mrs. Jean B. Githens, 
c/o Judge Edward G. Bauer, Court House, 
Greensburg, Pa. 
5—Mrs. Alta M. Cottrill, 
Box 118, Huntington, W. Va. 


You too, will find plastic coated PROCEL Stencils make 
jewel clear, top quality copies. They're easy to type— 
on any typewriter .. . and easier to read. 

Procel Stencils are ideal for all types of stencil dupli- 
cating work. It’s a stronger stencil—and with plastic 
coating ... affording greater sensitivity, PROCEL is es- 
pecially suited to illustration and stylus work. 


| 
| CERTIFIED PROFESSIONAL SECRETARY: 
1—Miss Ellen Carey, Chairman 

| 2109 F St., N. W., Apt. 410, Washington, D. C. 
|  2--Mrs. Ethel Park, 
| 203% Fourth St., Hoquiam, Wash. 
3—Miss Patricia H. Bishop, 
908 Perry St., Flint, Mich. 
4—Miss Ruth Miller, 

1320 Rosario St., Laredo, Tex. 


| NSA HOME COMMITTEE: 

1-—Mrs. Odessa Henson, Chairman 

625 Evelyn Place, N. W., Atlanta, Ga. 
2—NMiss Della Herring, 

c/o S. C. Toof & Co., 

195 Madison Ave., Memphis, Tenn. 
3—Mrs. Rosemary Weilert, 

5242 Granada St., Kansas City, Mo. 
4—Miss Emily Jane Rauch, 

1926 Clarence Ave., Berwyn, III. 





e For the best possible 
stencil duplicating, use 
Remington Rand plastic 
coated PROCEL Stencils and 
supplies. 


ee, 


Phone your nearest Rem- 
ington Rand Business 
Equipment Center for com- 
plete details, or use coupon. 


| 
| POLICY AND PROCEDURE: 
| 1—Mrs. Gladys B. Martin, Chairman 

P. O. Box 181, Tracy, Calif. 
2—Mrs. Margaret T. Keller, Advisor 

1703 St. Charles St., Alameda, California 
3—Mrs. Alma R. Blair, 

407 Pennsylvania Ave., Charleston, W. Va. 
4—NMrs. Marie N. Gorgas, 

c/o The Electric Auto-Lite Company, 
1 Columbia Place, Albany, N. Y. 

5—Mrs. Alice Foote, Alternate, 
Office of the Mayor, 

| New Haven, Conn. 
| 6—Mrs. Helen J. Krause, 


| | 
| Remington Rand, Business Machines & Supplies Division, | 
| 
l 
| l 
| | 
l | 
| l 
| Fi | 
wuts 547 N. Oxford St., Los Angeles, Calif. 
| | 
| | 
| | 
= nil 


Room 2471, 315 Fourth Ave., New York 10, N.Y. 
Please show me samples of the Plastic Procel Stencils 
duplicating work. 


Name ae 











. |  7—Miss Rita C. Thode, 
Address | 11001% Central Ave., Fort Dodge, Ia. 


SS Zone___State___ 
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FALL FASHION PARADE 





On the evening of September 29 at the Terrace Garden 
of the Santa Ynez Inn, the Santa Monica Chapter presented 
its second Annual Men’s and Women’s Fashion Show. Promi- 
nent among the audience of some 250 people were such 
celebrities as Congressman and Mrs. Donald Jackson; Judge 
Orland Rhodes, and Assistant Chief of Police, Bill Hutchin- 
son. 

Women’s fashions were very professionally modeled by 
our own NSA members with help from a few non-members. 

Proceeds of the show will go into a scholarship fund 
which will benefit a local girl in furthering her studies to- 
wards becoming a secretary. 

Lillian C. Steers, president, was in charge of arrange- 


ments. Frances Smith was official hostess and publicity chair- 


man. 
Dora Mae Priester, Women’s Editor of the Santa Monica 
Evening Outlook, did a superb job of commentating. 





sae 2 OF THE OWNERSHIP, MANAGEMENT, CIRCULATION, 
ETC., REQUIRED BY THE ACT OF CONGRESS OF AUGUST 24, 
Igt3, AS AMENDED BY THE ACTS OF MARCH 3, 1933, AND 
JULY 2, 1946. 
Of THE SECRETARY published monthly, except July-August, 
bi-monthly, at Pittsburgh, Pennsylvania, for October, 195 
STATE OF PENNSYLVANIA 
COUNTY OF ALLEGHENY 
Before me, a Notary Public in and for the State and county aforesaid, 
personally appeared the Editor of THE SECRETARY and that the following is, 
to the best of her knowledge and belief a true statement of the ownership, 
management, etc., of the aforesaid publication for the date shown in the 
above caption, required by the Act of August 24, 1912, as amended by the 
acts of March 3, 1933, and July 2, 1946 (section 537, 
Regulations) , printed on the reverse of this form, to-wit: 
1. That the names and addresses of the publisher and editor, are: 
Publisher—Reuter & Bragdon, 610 Wood Street, Pittsburgh 22, Pennsyl- 
vania. 


when published 
a. 


Postal Laws and | 


Editor—Mrs. Mary H. Barrett, 610 Wood Street, Pittsburgh 22, Penn- | 
sylvania. 
2. That the owner is: National Secretaries Association, 1005 Grand 


Avenue, Kansas City 6, Missouri. 

3. That the known bondholders, mortgagees, and other security holders 
owning or holding 1 percent or more of total amount of bonds, mortgages, 
or other securities are: None. 

(Signed) Mary H. Barrett 
Sworn to and subscribed before me this 2nd day October, 1950. 
(Signed) J. B. MacIntosh 
Notary 


Public 
(Commission expires ebceacy 1, 1953) 


( Seal) 


“Sheer beauty 







with 


RIBBONS” 


‘ou too, will be pleased with this remarkable new all 
Nylon ribbon that helps you put out beautiful looking 
letters. It’s because Nylex Ribbons give you a new 
standard of quality in clear, executive calibre printwork 
for prestige correspondence. 


Discover for yourself the difference in Nylex . . . the 
longer wear, the resilient lint-free texture ...see the 
amazing sharpness of the impressions Nylex produces. 


e For full quality 
story of Nylex, and a 
freedemonstration... 
on your typewriter, 
phone your Reming- 
ton Rand Business 
Equipment Center to- 
day or send coupon. 


Remington Rand, Business Machines & Supplies Division, 
Room 2470, 315 Fourth Ave., New York 10, N. Y. 
Show me how to get better looking letters with Nylex. 


Name 





Firm 





Address 





_Zone___State 





City 










| 
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District News 


NORTHEASTERN DISTRICT NEWS 


BOSS NIGHT DINNERS have been spotlighted in the 
Northeast lately with great success. PITTSBURGH CHAP- 
TER Banquet was televised over Dumont network. BUTLER, 
Pa. had unusual favors of “Magic Hats” and white gloves. 
When the gloves were touched little white rabbits jumped 
unexpectedly out of the hats. Well-known and interesting 
speakers were the rule at all Boss Night Dinners. Reports 
have been glowing throughout the District. 


The Quaker Maids of PHILADELPHIA are going all 
out with their philanthropic work. Of course, COLUMBUS, 
Ohio, with their Regional Meeting coming up, Boss Night 
just past, and their outstanding work on the COLUMBUS 
TOWN MEETING, is just about the busiest Chapter in 
the District these days. To ANDERSON, Indiana, we ex- 
tend our deepest sympathy. They and we have lost an out- 
standing member by the death of Edna Heinke. 


NORTHEASTERN DISTRICT 
Mrs. LEo HorcHOW 
5 Long Street 
Columbus, Ohio 


SOUTHEASTERN DISTRICT NEWS 


WASHINGTON, D. C. brought something new to the 
fashion world with their Kiddie Parade of Fashion. BIR- 
MINGHAM, Alabama, gained recognition by placing a 
letter in the cornerstone of the new Birmingham City 
Building. This included our National By-Laws, their Chap- 
ter Bulletin, and other enclosures. 


SOUTHEASTERN DISTRICT 
Mrs. HELEN KANE 
P. O. Box 1115 
Wheeling, West Virginia 


SOUTHWESTERN DISTRICT NEWS 


WESTPORT CHAPTER, KANSAS CITY, is letting no 
grass grow under their feet in preparation for CPS. They 
are presenting a course in office management through the 
University of Kansas. TRACY, California, with only 12 
members, is taking its place in the limelight with its Har- 
vest Holiday festival. Northern Division of California Inter- 
Chapter Council was well represented at its “kickoff” meet- 
ing October 22. Their most outstanding plan is to enter an 
NSA float in the Tournament of Roses at Pasadena. We will 
be waiting to hear more about this. 


SOUTHWESTERN DISTRICT 
Mrs. GRACE GARRATT 

1334 East Screet, Apt. 202 
San Bernardino, California 
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THE SECRETARY 


“On the Boardwalk” 


By MARY H. BARRETT 


The first Regional Meeting of the Northeastern District 
of NSA was held in Atlantic City, November 3, 4, 5, 1950. 
Even the elements cooperated in making this meeting en- 
joyable, by bringing us beautiful resort weather. All meet- 
ings were held in lovely Haddon Hall Hotel. 

On Friday evening we were entertained royally by the 
Atlantic City Chapter at a cocktail party. Saturday morning 
we were on our own to discover again the delights of the 
BOARDWALK in Atlantic City. The Business Meetings 
Saturday afternoon and Sunday morning had a new look 
by a “WORKSHOP” program instead of reports. The en- 
tire session was one of membership participation. 

The Saturday night Banquet was outstanding in gla- 
mour, the members beautifully dressed and the setting exact- 
ly what one expects at a famous hotel in Atlantic City. We 
were welcomed by outstanding people and Lenore Slaughter, 
who has charge of the annual “Miss America” contest, took 
us step by step along the path trod by a “Miss America” 
hopeful. The background work of these contests is quite 
enchanting from the listener’s point of view. After the 
banquet our members were guests of Haddon Hall at their 
famous Hallowe'en Party, where we saw an entertaining 
one and one-half hour group of acts from New York. 

After brunch on Sunday morning we again had group 
discussions on matters important to our Chapters, and as 
usual started home sad because we had ended such an en- 
joyable meeting, but looking forward to the next. 

ATLANTIC CITY CHAPTER is to be doubly thanked 
and complimented. They are one of our newest Chapters, a 
great deal less than a year old. They have a small Chapter 
of about 15 members. Their hospitality knew no bounds— 
we again say Thanks, Atlantic City, you are little but 
mighty! We hope you invite us again. 





The NEW HAVEN CHAPTER, New Haven, Connecticut entertains 
their Mothers. 






































DECEMBER. 1950 





SOUTHERN CALIFORNIA - ARIZONA DIVISION 
INTER - COUNCIL MEETING 

Hollywood Chapter, Hollywood, California, was hostess 
to the Southern California-Arizona Division ICC meeting 
at the Hollywood Roosevelt Hotel, November 19th. Chap- 
ters attending were Burbank, Hollywood, Long Beach, Los 
Angeles, Pasadena, Riverside, San Bernardino, San Luis 
Obispo, Santa Monica and Wilshire. Horns of plenty and 
chrysanthemums were used in a lavish table decoration. 

Lillian Kazluckas, Hollywood ICCR opened the meeting. 
Catherine Young, President of Hollywood Chapter, gave 
the invocation. Division Chairman Gladys Bauer presided, 
and introduced Grace Garratt, ICC Chairman of the South- 
western District. 

Reports were given as follows: 

Rose Tournament Float: Florence Hopkins, Chairman, 
announced that already considerable interest has been 
evinced in the enterprise shown by the Southwestern Dis- 
trict in undertaking to enter an NSA float in the interna- 
tionally famous Tournament of Roses. Contributions are 
individual and already more than $150 has been contributed 
by interested NSAers. A talent show is planned for the 
spring, proceeds to go to this fund. 

State Employment: Catherine Young, Chairman, stated 
that a questionnaire had gone out to each chapter on this 
subject. She requested that the chapters be prompt in send- 
ing her copies of their constitutions and by-laws. 

Membership: The Membership Chairman of each chap- 
ter made a brief report, giving her plans for acquiring new 
members. Teas, dinners, canasta parties, helpful contacts, 
and other ideas were suggested. 

Ways and Means: The Chairmen of the various chap- 
ters gave short reports of their activities. Rummage sales, 
raffles, selling greeting cards, gifts, hosiery and other 
articles, bazaars, pin fines, and selling blocks of theater 
tickets were among the plans presented. 

National Membership: The idea of obtaining a clever 
brochure to give to prospective members, telling them some- 
thing about the background and activities of NSA was 
suggested to the committee. 

Grace Garratt spoke on the subject of members accept- 
ing invitations as guest speakers before other groups. She 
stressed the necessity of knowing something about the 
group before accepting, and circumspection in statements 
made that might be interpreted as detrimental to NSA. 

All reports were freely discussed as is the custom at 
ICC meetings, since the friendly exchange of ideas is the 
main purpose of the Inter-Chapter Council. 


Report of MISSOURI REGIONAL MEETING, 
SPRINGFIELD, MISSOURI 


November 10, 11 and 12 


Welcome Secretaries! Welcome to the Ozarks! Such was 
the greeting from Hostess Hawthorne Chapter to 70 
NSAers gathered at Springfield, Missouri for the Missouri 
Regional at the Kentwood Arms Hotel November 10, 11 
and 12. 

The session began with a get-together on Friday eve- 
ning in the lounge, when old friendships were renewed 
and new ones made. 

Saturday morning, at the opening business session, Mrs. 
Jewell Davis gave the official welcome. Mrs. Elizabeth 
Elsey, President of the Hawthorne Chapter, then turned 
the meeting over to our capable and lovely Southwestern 
Vice President, Mrs. Gladys Martin, of Tracy, California. 
Highlight of the morning session was Mrs. Martin’s dis- 
cussion of past accomplishments and future plans of the 
National Board, giving added enthusiasm to the members 
to work even harder in their own chapters during the year 
to come. Luncheon and a style show in the beautiful Gar- 
den Room of Heer’s completed the morning. 

The afternoon session was devoted to chapter reports 
from the following: Show-Me Chapter, Jefferson City; 
Girardot Chapter, Cape Girardeau; Columbia Chapter; St. 
Louis Chapter; Harry S. Truman Chapter, Independence; 
Heart of America Chapter, and Westport Chapter, Kansas 
City; Coalette Chapter, Pittsburg, Kansas; and Junction 
City, Kansas Chapter. 

Mrs. Marvel Swartz of Tulsa, Oklahoma was a welcome 
guest. 

Ever apparent, the months of preparation and planning 
for this wonderful Regional showed even brighter as mem- 
bers entered the Crystal Room, beautifully decorated with 
fall flowers, leaves, and adorable Ozark hillbilly dolls, for 
the cocktail party and unique hillbilly banquet. 

Following a most inspirational talk by Mrs. Martin, 
Virginia Chapman, Chairman of the State Charity Project, 
presented a check for $700 from the nine Missouri chap- 
ters to Mr. Robert L. Mack, Executive Director of the 
Missouri Division of the American Cancer Society for use 
in the Cancer Service Program. Another milestone passed 
for “Ginny’s Dream.” 

Mrs. Edna Wilson, Toastmistress, introduced George 
Earle Wilson of Radio Station KWTO, as Master of Cere- 
monies. Mr. Wilson kept the NSAers in “stitches” with 
his wit. Many of the girls participated in his stunts. 

Sunday, bright and crisp, was perfect for a trip into 
Shepherd of the Hills Country, made famous by Harold 
Bell Wright. This trip will never be forgotten, the beauti- 
ful purple-blue haze over the Ozarks, the sun shining on 
crystal-clear Lake Taneycoma, a fleeting glimpse of an 
Ozark home nestled deep in the valley, and the bit of 
“Merrie Old England” when we stopped for lunch at Ye 
English Inn. 7 

All too soon it was time to say goodbye, but the inspira- 
tion and enthusiasm, the happy memories, are lasting me- 
mentoes of a successful Regional. 

To Hawthorne Chapter goes the credit for this very 
fine meeting and the thanks of all who attended it. 
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and thousands like her 


prefer the Remington 


Miss Neta Gorham, Secretary 


ra 
to Warren Lee Pierson, 
anil? Chairman of the Board, 
Trans World Airlines Inc., 
and a tong time Remington 
user, Says, “The Electri- 


conomy is ahoney—it really 
makes work fly.”’ 


It makes typing easier, faster, better! 

Today, when individual productivity 

is all-important, top secretaries like 

Miss Gorham go for the jet typing speed 

of the Electri-conomy's finger-fitted, natural 
slope keyboard -- those 20 clear carbons at one 
typing -- this handsome "Executype", for letters 
of true distinction that will be signed with 
pride -- and that glorious "alive-at-five" 


feeling because electricity does the work! 


THE FIRST NAME IN TYPEWRITERS 





